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Summary
This template file has been created for preparing conference proceeding manuscripts for the Japan Institute of Navigation (JIN). In this template, we describe and provide the formatting guidelines concerning the layout, fonts, etc. for proceedings to be written in English.
This document is a “live” template and various components of your manuscript such as the title, author names, summary, etc., have already been formatted properly. Therefore, prospective authors can create their own manuscripts easily just by following this template.  
Keywords：3 to 5 keywords. The first keyword must be the field name that appears on your application form .
1. Proceeding Policies
Since submitted manuscripts will be uploaded as they are on the homepage, following the instructions in this document is essential.
(1) When presenting your work as a general presentation or freshman presentation, a manuscript must be submitted.  
(2) Use A4 size paper vertically (Portrait) with the top and bottom margins of 25mm and 20mm respectively. The left and right margins should be 20mm. 
(3) The manuscript should not exceed four pages. The main text must be written in double columns, each containing 45 lines of 23 characters.
(4) Color figures and images are allowed, but use only clear ones.  
(5) When there are two or more authors, put a circle in front of the presenter’s name at the conference.  
(6) The first author must be a member of JIN.
(7) Manuscripts must be in Japanese or English.
(8) All proceeding manuscripts are copyrighted by JIN. However, authors retain the right to use their original work, for example, for reproduction, translation, etc.
2. Title and Author Name(s)
The paper title must be centered in 18-point, bold-face Times (Times Roman or Times New Roman) as shown in this template.  
Author names must be centered in 11-point Times. The first name of each author should begin with an uppercase character, whereas his/her family name should appear all in uppercase characters as shown.
If an author is a member of JIN, the membership classification ("Member" or "Student Member") must be shown before the author's name. If an author is not a member of JIN, "Non-Member" must be shown instead. Each author’s name should be followed by his/her affiliation in parentheses.
3. Summary and Keywords
The summary and keywords of a manuscript must be in 10-point Times font.
4. Section Headings and Text
4.1 Section headings
4.1.1 Section heading levels
Up to three levels of section headings are allowed, and they should be numbered as shown above. Section headings must be flush left and in uppercase and lowercase characters. For second and third level headings, only the first character of the first word should be in uppercase. A blank line should be inserted before first level headings, but no blank line is needed before second and third level headings. 
4.1.2 Font and size of headings
First level headings must be in bold 12-point Times font. Second and third level headings must be in bold 11-point Times font.
4.2 Main text
The main text must be in 10-point Times font. 
Each paragraph must begin with a two-space indentation.
5. Figures, Tables and Photographs
Figures and tables must be numbered consecutively in the order that they appear in the manuscript. Figure numbers should be indicated with an abbreviation (Fig. 1, Fig. 2, etc.,) followed by a brief caption. Figure numbers and captions should be placed below the figures, centered in 10-point Times font. Table numbers and captions should be placed above the tables, centered in 10-point Times font as shown below.
Table 1 Recommended fonts and sizes.

	Items
	Fonts

	Title
	18 pt, bold

	Author Names & Affiliations
	11 pt

	Summary
	10 pt

	Keywords
	10 pt

	Heading 1
	12 Pt, bold

	Heading 2
	11 pt, bold

	Heading 3
	11 pt, bold

	Main Text
	10 pt

	Figure caption
	10 pt

	Table caption
	10 pt
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6. Equations
Equations should be numbered consecutively starting with Eq. (1). The equation number should be written in parentheses, and when writing an equation in a new line, the equation number should be flush right. Equations should be left-justified as in the example below.
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 (1)
References
The References section lists books, articles, and reports that are cited in the manuscript. In the main text, reference numbers should be shown in superscript in parentheses(1) as shown here. For entries in the references section, follow the examples below. 
(Journal and Proceedings articles)

Author name(s): Title of the article, Journal or Proceedings name, Volume number, Page numbers, and Date (Year.Month).
(Books)

Author name(s): Book title, Page or Chapter numbers, Publisher, and Date (year of publication).
(Website)

Site-owner name(s): Web-page name, URL, The last access date (Year. Month.Day).
〔Example〕
(1) Taro Kokai : Instructions for Preparation of Manuscripts, Proceedings of the Conference of JIN,Vol.1, No.1, pp.1-4, 2013.5.
(2) Yukiko Kikan・Tsukiko Shosen : Handbook of Technical Writing, p.39, Seamanship Navigation, 2013.
(3) XX Research Institute : Introduction of The Japan Institute of Navigation,  http://www.abc.def/ghi.html, 2013.2.6.
(Notes)

Do not use a proprietary name or a trademark, especially in the manuscript title. When it is absolutely necessary to do so and the author is an authorized user of the trademark, submit a document stating this at the time of application.
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